
 
 

Categories of documents held by the authority under its control 

The Chief Administrative Officer (CAO) has the final authorisation regarding the custody of 
documents of various categories such as Finance, Legal, Projects, Stores & Purchase, 
Employee records, various administrative documents, Minutes of Board of Governors’ 
Meetings, and so on. 

The CAO may delegate accountability to respective department heads for having custody and 
access to documents of respective departments. 

 


